TRI- COUNTY INDEPENDENT LIVING CENTER

2726 Washington Blvd

Ogden, UT 84401
801-612-3215
801-612-3732(fax)
Position Title: Maintenance Worker 

Status: Full-time. Some travel required.
Salary: $9 to $11 dollars and hour with full benefits 

Reports to: Day to Day direction by Assistive Technology Coordinator, Assistive Technology Specialist, Independent Living Fiscal Manager, and Executive Director.

Closing Date: Prefer to hire by December 3, 2011, however position remains open until filled by qualified applicant.

To Apply: Email resume and cover letter to andy@tricountyilc.org or mail/deliver (Please reference “Maintenance Worker” in the subject line of your email or resume) resume to:

Tri-County ILC

Attn: Andy Curry, Executive Director

2726 Washington Blvd.

Ogden, UT 84401

Job Description: The Maintenance Worker delivers and picks up Assistive Technology (Wheelchairs, walkers, bedside commodes, shower benches, power chairs, grab bars, porch lifts, stair glides, etc.) and is responsible for inventory, maintenance, and record keeping for AT, office equipment and the Centers vehicles. The Maintenance Worker provides transportation for people with disabilities utilizing Tri-County’s vehicles to planned activities and events (some nights and weekends). 
Job Duties:

· Responsible for Assistive Technology (AT) inventory;

· Put inventory number on new or donated equipment;

· Enter equipment in log book/data base;

· Assess people with disabilities to find out what type of equipment will work best for them and then log out the equipment;

· Coordinate the ordering of equipment, supplies, and parts with approval;

· Clean and keep AT equipment in good working order; 

· Deliver, install, and pick up AT as needed and applicable;

· Maintain records of all consumer contacts and transportation records;
· Work throughout the community in educating agencies, organizations and community members of the availability of services offered by Tri-County;

· Provide necessary transportation for Tri-County’s Consumers for community integration activities, classes and peer support activities in the community;

· Secure passengers with accessible equipment for safe transportation to and from Tri-County activities; 
· Coordinate or conduct vehicle maintenance;
· Preform weekly office cleaning include but not limited to: dusting, vacuuming, sweeping, moping, washing, and other cleaning;
· Attend staff meetings and participate in general center events;

· Perform other duties as assigned by the Executive Director.
Requirements:

· Must be customer friendly; 
· Must have good inventory skills:
· Must be able to lift at least 75 pounds;

· Must be able to do heavy lifting, squatting, bending, turning, hauling;

· Must have knowledge on trouble shooting repairs on AT equipment; 
· Must have an acceptable Criminal Background Check;
· Must have a valid Utah Driver’s License, proof of insurance and good driving record.
Preference given to those that possess:

· High school graduate or GED, some secondary education preferred; 

· Familiarity with disability issues and independent philosophy a plus;
· Good oral and written communication skills;
· Reliable transportation to travel to and from work, throughout Tri-County and surrounding areas;
· Knowledge of the ADA a plus;
· Experience working with AT a plus;
· General knowledge of construction and/or small motors a plus; 
· Bilingual a plus;
· Person with a disability plus;
This job description is not intended to be and should not be construed as an all-inclusive list of responsibilities, skills, efforts or working conditions associated with the position. While it is intended to be an accurate reflection of the job requirements, Tri-County ILC reserves the right to modify, add or remove duties and to assign other duties as necessary.
Working Conditions: 

Work schedule requires flexibility and is dependent upon program needs.  Work is typically performed in an office environmentally controlled setting.  Tasks are often performed for sustained periods outdoors and occasionally in hot, cold, or inclement weather.  The position requires traveling out of area and working flexible hours, including weekends and evenings. 

Tri-County ILC is an affirmative action/equal opportunity employer and is committed to increasing the diversity of its workforce and sustaining a work environment that is inclusive. Women, minorities, veterans and people with disabilities are encouraged to apply.  Reasonable accommodations will be made for employees with disabilities.
